HUONG DAN CACH GHI CAC BIEU MAU DANH CHO NHA PAU TV
CO DU AN LIEN QUAN TO'l CHI’PNG NHAN PAU TV
(ban hanh kém theo Quyét dinh s6 1088/2006/QD-BKHDT vé viéc ban hanh céc méu vén ban
thuc hién tha tuc dau tw tai Viét Nam)

GUIDELINES ON HOW TO COMPLETE STANDARD FORMS
(Issued with Decide 1088/2006/QD-BKHDT issuing standard forms for conducting

investment procedures in vietnam)

[01]: Tén Co quan cap Gidy chirng nhan dau tw

Name of the Investment Certificate-Issuing Body.
[02]:  Théng tin chinh vé trng nha dau tw:
Main information about each investor:

a) Déi voi nha déu tw Ia ¢ nhén:

(a) In the case of investor being an individual:

Ho tén (ho tén, chirc vu, ngay sinh, dan téc, quéc tich)
Full name (full name, position, date of birth, ethnic group, and nationality);
Chtrng minh nhan dan/hé chiéu (sé, ngay, noi cép)

ID card or passport (specify the number of the ID card or passport, and the date and place of
issuance);

Gidy to' chirng thyc ca nhan khac déi véi truong hop khdng c6 CMND/hG chiéu (tén gidy,
s0, ngay, noi cap)

Other personal identification document in the case of an investor not having an ID card or
passport (name of the document, number, date and place of issuance);

Noi dang ky hd khdu thuwéng tra:
Place of registration of permanent address;
Ché & hién nay: (dia chi, dién thoai, Fax, Email)

Current address (address, telephone number, fax and email).

b) Bdi v&i nha dau tw la doanh nghiép/té chirc:

(b) In the case of investor being an enterprise or organization:

Tén doanh nghiép/td chirc
Name of the enterprise or organization;

Gidy ching nhan dang ky kinh doanh/Gidy chirng nhan dau tw/Quyét dinh thanh lap (S6,
Ngay cap, Noi cap)

Business registration certificate or Investment Certificate or establishment decision (number,
date and place of issuance);

Théng tin v& ngwdi dai dién theo phap luat ciia doanh nghiép/tbé chirc dang ky dau tw, gébm:
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[03]:

[04] :

[05] :

[06] :

Information about the legal representative of the enterprise or organization registering the
investment, including:

Ho tén (ho tén, ngay sinh, dan toc, quéc tich)

Full name (full name, date of birth, ethnic group and nationality);
Ching minh nhan dan/hé chiéu (s, ngay, noi cép)

ID card or passport (humber, date and place of issuance);

Gidy to' chirng thuc ca nhan khac doi véi truong hop khong co CMND/hG chiéu (tén gidy,
S0, ngay, noi cap)

Other personal identification document in a case where the investor does not have an ID
card or passport (name of the document, number, date and place of issuance);

Chtrc vu

Position

Noi d&ng ky hd khau thuwong tra:

Place of registration of permanent address

Ché & hién nay: (dia chi, dién thoai, Fax, Email)

Current address (address, telephone number, fax and email).

Tén day da bang chi in hoa

Full name printed in capitals:

a) Tén béng tiéng Viét

a) Name in Vietnamese;

b) Tén giao dich bang tiéng nwéc ngoai (néu co)
b) Trading name (if any) in a foreign language;
c) Tén viét tat (néu co)

c) Abbreviated name (if any).

(Tén doanh nghiép dwoc dit theo quy dinh cta phap luét vé ding ky kinh doanh)

(The name of an enterprise must satisfy the requirements stipulated in the law on business

registration).

Dia chi day du (s6 nha/duong, phb/xa, phuong/quén, huyén/tinh, thanh phd)

Full address (number of the house and street, ward, commune, district and city).

Dia chi day di cla chi nhanh, van phong dai dién (s6 nha/duong, phd/xa, phuong/quan,
huyén/tinh, thanh pho)

Full address of any branch or any representative office (number of the house and street, ward,
commune, district and city).

Loai hinh doanh nghiép dang ky thanh 1ap theo Luat Doanh nghiép : Cong ty TNHH mét thanh
vién/hodc Coéng ty TNHH cé hai thanh vién tré 1én/ hodc Cong ty cd phan/hodc Céng ty hop
danh/hoac Doanh nghiép tw nhan

Type of enterprise registered for establishment pursuant to the Law on Enterprises: one
member limited liability company, limited liability company with two or more members,
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[07] :

[08] :

[09] :

shareholding company, partnership or private enterprise.

Théng tin vé ngudi dai dién theo phap luat ctia doanh nghiép dwoc thanh lap ghi nhw muc [03]

Information about the legal representative of the enterprise which has been established should
be recorded as per item [03].

STT Ma nganh Tén nganh
No. Code of business line Name of business line

(Khéng ap dung dbi véi Phu luc 1-14)
(The above is not applicable to Appendix 1-14)

1. Cach ghi tuy thudc vao loai hinh doanh nghiép, quy dinh nhw sau:

1. This item should be completed depending on the type of enterprise, in accordance with the
following provisions:

a) Trwong hop thanh lap doanh nghiép tw nhan, ghi’ 'Vén dau tw ban dau gdm téng sé, trong
do tlen Viét Nam, tién nwédc ngoai, tai san khac (ghi ré loai tai san, sé Iwo’ng va gia tri con lai
ctia mi loai tai san, cé thé lap thanh danh muyc riéng dinh kém theo Ban dang ky dau tw).

a) In the case of establishment of a private enterprise, write "initial investment capital”, including
the total sum including Vietnamese dong, foreign currencies and other assets (specify the
type of asset, the quantity and vresidual value of each type of
asset: this item may be completed on a separate page as an enclosure).

b) Trwdng hop thanh lap Cong ty cb phan, ghi’ Von diéu 17 1a von diéu & da gop tai thoi diém
dang ky, gom tong SO cO phan ménh gia cb phan s6 cb phan, loai cd phan cb déng sang
l&p dang ky mua; sbcd phan loai cb phan dv kién chao ban

b) In the case of establishment of a shareholding company, write "charter capital”, being the
charter capital paid up at the time of registration and including the total
number of shares, and the par value of the shares; the total number of shareholders, the
classes of shares for which founding shareholders have registered to purchase; and the
number of shares and the class of shares it is proposed to offer for sale.

c) Trwdng hop thanh 1ap cong ty trach nhiém hiru han, cdng ty hop danh, ghl Von diéu l&”,
von diéu |é da gop tai thoi diém dang ky, gdm téng sé va phan vén gép ctia méi thanh vién
duoc liét ké tai Danh sach thanh vién

c) In the case of establishment of a limited liability company or partnership, write "charter
capital", being the paid up charter capital at the date of registration and including the total
amount and the capital contribution portion of each member as recorded in the list of
members.

2. Vbn ghi theo don vi tién dong Viét Nam, trwong hop dy an cé von dau tw nudc ngoai, bd

sung gia tri twrong dwong theo don vij tién nwédc ngoai

2. The amount of capital should be recorded in Viethamese dong and, in the case of a foreign

invested project, this amount should be supplemented with the equivalent value in a foreign
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[10]:

[11]:

[12] :

[13] :

[14] :

[15] :

[16] :

currency.
Chi ap dung déi v&i doanh nghiép kinh doanh nganh nghé phap luat quy dinh phai c6 vén phap
dinh (nhw linh vuee tai chinh, ngédn hang, bao hiém,...)

Legal capital is only applicable to enterprises engaged in business lines subject by law to legal
capital requirements (such as finance, banking and insurance sectors).

Tén dw an dau tw day du viét bang chir in hoa tiéng Viét va bang tiéng nwédc ngoai (néu cé)
The name of the investment project should be recorded in full in capital letters in Viethamese
and also in a foreign language (if the investment project also has a name in a foreign
language).

Dia chi day du (sé nha/duong, phé/xa, phuong/quan, huyén/tinh, thanh phéd)

Full address (number of the house and street, ward, commune, district and city).

Ghi dién tich dat dw kién st dung (m2 hoéc ha)

Specify the land area it is proposed to use in square meters or in hectares.

Ghi cu thé loai hinh san phdm/hoéc dich vu, quy mé dy an
Vi du:
- San xuét than hoat tinh quy mé 500.000 tAn/nam

- Xay dwng, kinh doanh khach san 500 budng tiéu chuén 5 sao

Specify the particular type of product or services and the scale of the project.

For example:
- Production of coal on a scale of 500,000 tones per year; or

- Construction and commercial operation of a five (5) star hotel with 500 guest rooms.

Ghi téng vén dau tw bang dong Viét Nam, truong hop dw an co vén dau tw nudc ngoai, bd
sung gia tri twong dwong theo don vi tién nwédc ngoai

Specify the total investment capital in Viethamese dong and, in the case of a foreign invested
project, this amount should be supplemented with the equivalent value in a foreign currency.
Ghi rd phan vén gép, loai vbn va tién d6 gop von :

(D6i voi truong hop nhiéu nha dau tw thi ghi cu thé phan vén gop, loai von va tién do gop von
cla tirng nha dau tw)

Specify the capital contribution portion, the type of capital and the schedule for making the
capital contribution:

(Where there is more than one investor, specify the above details as applicable to each
investor).

Théi han hoat dong cla dw an ké tir ngay cap Gidy chirng nhan du tw

The duration of operation of the project, commencing as from the date of issuance of the
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[17]:

[18] :

[19]

(20]

Investment Certificate.
Ghi du kién tién d6 thwc hién cac hang muc, cong viéc chinh (vi du: khéi cong, thoi gian xay
dwng, mua sam, lap dat may maoc thiét bj, thoi diém bat dau kinh doanh...)

Specify the proposed schedule for construction of project works and items of works (for
example, the date of the ground-breaking ceremony, the construction period, the date for
procurement and for installation of machinery and equipment, the date of commencing
business activities, etc).

a) Mirc thué suét va mién, gidm thué thu nhap doanh nghiép:

a) Tax rate, exemption from and reduction of corporate income tax;

b) Mién thué nhap khau:
b) Exemption from import duty;

c) Mién, gidm tién thué, thué s dung dat, mat nuwéc, mét bién:

c) Exemption from and reduction of rent and land use fees, water surface and sea surface
taxes;

d) Kién nghi khac (néu c6)

Other recommendations (if any).

Trwong hop c6 nhiéu nha dau tw thi tivng nha dau tw ky tén; dong déu (néu c6)

(Néu nha dau tw la doanh nghiép/té chirc thi ngudi ky tén la nguoi dai dién theo phép lugt cla
doanh nghiép/té chirc do)

If there is more than one investor, each investor should write his/her/its full name, and seal the
document (if the investor has a seal). (If the investor is an enterprise or organization, the
signatory should be the legal representative of such enterprise or organization).

Hb so kém theo:

Documents to be attached:

Loai van ban Trwong hop ap dung
Type of document Cases in which applicable
- Ban sao hgp 1é Giéy chirng minh nhan | - Moi trwdng hep quy dinh phai co hd so
dan/Ho chiéu/hoac chirng thwc ca nhan kém theo

hop phap khac; ban sao Quyét dinh thanh

lap/Gidy CNDKKD/hodc tai liéu twong |~ AW cases must have accompanying

dwong khac cla tb chire; documents.

- Valid copy of the ID card, passport or other
personal identification document; copy of | - Khéng ap dung di véi trwdng hop dang
the establishment decision, business ky lai, d6i Gidy chirng nhan dau tw va
registration certificate or other equivalent chuyén dbi loai hinh doanh nghiép.

t f th ization; . . : :
documen ° © organization, | _ Not applicable in cases of re-registration,
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Van ban uy quyén kém ban sao Gidy
ch'tng minh nhan dan/Ho chiéu/hodc
chirng thwc ca nhan hop phap khac cua
nguoi dai dién

Power of attorney together with ID card,
passport or other personal identification
document of the representative.

replacement  with an investment
certificate and conversion of the form of
enterprise.

B&o cao nang Iwc tai chinh cla nha dau tw
(do nha dau tw 1ap va chiu trach nhiém)

Report on financial capacity of the investor
(which the investor shall prepare and for
which the investor shall be liable).

Moi trwdng hop, trlr dw an dau tw trong
nwéc thude dién dang ky

Applicable in all cases, except for
domestic investments which are not
required to be registered.

Hop déng lién doanh

Joint venture contract.

Truong hop thanh 1ap tb chirc kinh té
lién doanh v&i nha dau tw nwdc ngoai

Applicable to cases of establishment of
joint venture economic organization with
foreign investor.

Hop dbng lien doanh sira déi

Amended joint venture contract.

Truong hop diéu chinh Gidy ching nhan
dau tw cé thay doi néi dung Hop dong
lién doanh da ky;

Applicable in cases of amendment of an
Investment Certificate with changes in
the contents in the signed joint venture
contract.

Truwdng hop déng ky lai, chuyén ddi loai
hinh doanh nghiép c6 thay déi ndi dung
Hop dong lién doanh da ky

Applicable in cases of re-registration
[and/or] conversion of the form of
enterprise with changes in the contents
of the signed joint venture contract.

Hop dbng hop tac kinh doanh

Business co-operation contract.

Treong hop dau tw theo hinh thirc Hop
dong hop tac kinh doanh.

Applicable in cases of investment in the
form of a business co-operation contract.

Hop ddng hop tac kinh doanh stra dbi

Amended business co-operation contract.

Truong hop diéu chinh Gidy ching nhan
dau tw cé thay déi ndi dung Hop déng
hop tac doanh da ky

Applicable in cases of amendment of an
Investment Certificate with changes in
the contents of the signed business
cooperation contract.
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Trudng hop ddi Gidy chirng nhan dau tw
cta Hop déng hop tac kinh doanh c6
thay d6i ndi dung Hop ddng hop tac kinh
doanh da ky

Applicable in cases of replacement with
an Investment Certificate by business
cooperation parties with changes in the
contents of the already signed business
cooperation contract.

Dw thao Diéu 1& doanh nghiép
Draft charter of the enterprise.
Danh s&ch thanh vién/cé déng sang lap

List of members or founding shareholders.

Treong hop thanh lap Coéng ty
TNHH/Coéng ty cb6 phan/Coéng ty hop
danh

Applicable in cases of establishment of
limited liability company, shareholding
company or partnership.

Dw thao Diéu Ié doanh nghiép stra ddi
Draft amended charter of the enterprise.
Danh sach thanh vién/cb déng sang lap

List of members or founding shareholders.

Trwong hop diéu chinh Gidy chirng nhan
dau tw cé thay déi ndi dung Diéu lé
doanh nghiép hodc bd sung thém thanh
Vién mai.

Applicable in cases of amendment of an
Investment Certificate with changes in
the contents of the charter of the
enterprise or addition of additional
members.

Truwdng hop ddng ky lai, chuyén ddi loai
hinh doanh nghiép c6 stva dbi Diéu 1&
doanh nghiép hodc bd sung thém thanh
vién maoi

Applicable in cases of re-registration
[and/or] conversion of the form of
enterprise resulting in amendment of the
charter of the enterprise or addition of
new members.

Giai trinh kinh té - ky thuat

Economic-technical explanatory statement.

D6i voi dy an thugc dién thdm tra cap
Giay chirng nhan dau tw

Applicable to projects in the category of
evaluation for issuance of investment
certificate.

Giai trinh nhirng néi dung diéu chinh va ly
do dieu chinh

Explanation of the amended contents and
the reasons for the amendments.

Truong hop diéu chinh Gidy chirng nhan
dau tv (Gidy phép dau tw) thudc dién
tham tra

Applicable in cases of amendment of an
Investment Certificate (or investment
license) in the category requiring
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evaluation.

Ban gidi trinh kha nang dap (rng diéu kién
cla dv an dau tw
Explanatory statement on the ability to

satisfy conditions which the investment
project must satisfy.

Déi v&i dw an thuge finh vie dau tw co
dieu kién

Applicable to projects in sectors in which
investment is conditional.

V&n ban xac nhan vén phap dinh

Document certifying legal capital.

Do6i v6i nganh nghé phap luat quy dinh
phai c6 von phap dinh
Applicable to business lines which are

subject by law to legal capital
requirements.

Ban sao hop & chirng chi hanh nghé

Valid copy of practicing certificate.

Do Voi trwong hgp kinh doanh nganh,
nghé ma theo quy dinh c@a phap luat
phai c6 chirng chi hanh nghé

Applicable in cases of conducting
business in business lines which are
required by law to have a practicing
certificate.

Ban sao Gidy ching nhan dau tw, Gidy
chirng nhan dau tw dieu chinh, Giay chirng
nhan diéu chinh Giay phép dau tw

Copy Investment Certificate, amended
Investment Certificate, and Certificate of
amendment of investment license

Déi v&i cac trvong hop diéu chinh Gidy
chrng nhén dau tw

Applicable in cases of amendment of an
Investment Certificate.

Ban sao Gidy phép dau tw, Gidy phép dau
tw dieu chinh, Giay chirng nhan diéu chinh
Giay phép dau tw

Copy investment license, amended

investment license and certificate of
amendment of investment license.

Truong hop dang Ky lai, chuyén dbi loai
hinh doanh nghiép va doi Giay ching
nhan dau tw.

Applicable in cases of re-registration
[and/or] conversion of form of enterprise
and replacement with an Investment
Certificate.

Quyét dinh chuyén dbi loai hinh doanh
nghiép ctia Hoi dbng quan tri, Dai hoi cb
déng hodc chi doanh nghiép 100% vén
nuw&c ngoai

Decision on conversion of form of
enterprise made by the board of
management, general meeting  of
shareholders or owner of an enterprise
with 100 per cent foreign owned capital.

Trudng hop chuyén déi loai hinh doanh
nghiép

Applicable in cases of conversion of form
of enterprise
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